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Assigning a Vendor to a Housekeeping
roup
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How attaching a Vendor to an HK Group
affects expensing the Housekeeper
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3)

4)

5)

6)

7)

Readiness Task set up

A task is recurring work to be done that is assigned to a vendor or housekeeper

Assign the Task a name

Enter a Description of the Task

If a Housekeeping Status is assigned to a Task and the Task is not
Required for Check In then when the Task is completed the
property HK status will be updated to what the status i1s on the task

If checked, this task must be completed before the housekeeping
status 1s automatically changed to ready for Check —in (This can be
overridden at the property level)

If checked, this task when applied to a reservation will have the
default Housekeeping Group assigned (The Housekeeping Group

can be changed if need be on the reservation or at the property

level)

If checked, the Task will automatically be applied to newly created
reservations (This can be overridden at the property level)

If selected, task will remain disabled until the applied task are
fulfilled
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Task can be assigned to a Property
and/or a Charge
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Anerites Guest Chwges Rent AGUsiments Owner Tharpes Manigement Charges xes Thumbsai in Days/ Tun Dars Owneship Revenus Moy Asign Insuance  Agoly Bscount/Mrkn
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Task on a Reservation

Fovat ML Sweet Ronsst
Reacaetan 1) HE
Dobes DNIDAT « THE T

T T

Froverty Readingss
Avalothe Fanihess Tasss
M &y e

anarGues! Coan Insposdon
L1

) S o L e

bk arde

Ouest MENELLE 5T
Gl Ve Member

Pt e = I = 0L

Bryhiml WAMY

oL
\
5 »

Zaecivd Reackwss Teeky

Dagartro Coin
Hotl Tuz Char
Fagecxn

HeaTow (R

Roq.ired for o lowing Crechdr
Vonder Azzignmen
ViSwle Grth OBA Uhet vy Clening

Housekeephng Grouca

Viewlo s Clacsiny

QU D s | Ve Dete

"l'q"p 190 Sovwnt Nanenl
eavern 0 NB
e TR THAKT

Propery Readiness
KA KOO T8
Wd Jiay Dhean

TanarGuen Clean nspecion
a

(s MENPLE W]

Ound Type Newow
Proveily 3a7ier » B « I0TES
Dok basd TRIXT
ARCHI R ress 1)ns
Deparye Oaen
1k Tub Ciden
Inspacton
Ho' b Dlaay
* Aesulred ' = lowing Shaek in
Vendee Aang e

Bob's Pacl & W W Cawing

Cualoie THERNT “hengw Date



Housekeeping & Maintenance Work
Orders
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Clean Tracker Dashboard

m Housekeeono Bnakdowr

Clean Tracker Overview
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Task Notes
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Housekeeping Breakdown

Clean Traccer Housekeeping BEreakdown

Property Housekeeping Breakdown
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Questions

Use The Ask Question Feature
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WHY IMPROVED
PROPERTY
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Next Big
Opportunity

N VACATION
RENTALS.

4
- '.' ‘:"! :
. TRl
W ! i
¥ N Y
‘; WK
:z\ o -". !. N )
L .f "'_ '3 . ..
) P‘l i". » AN - “‘ '

bit.ly/TWBL2017



http://bit.ly/TWBL2017

